(Date)

Arthur Bracey, MD
Institutional Review Board

St. Luke’s Episcopal Hospital

6720 Bertner Avenue, MC 3-288

Houston, Texas 77030

Re:  (Project title)
Dear Dr. Bracey:

I am planning to publish a (manuscript/case report) about (state purpose).

I am requesting expedited approval of the above-referenced project under provision 8, “the study of existing data, documents, records, pathological specimens, or diagnostic specimens.”  The Application for IRB Waiver of HIPAA Privacy Authorization is attached for your review.  I will be responsible for contacting physicians whose patient data will be used in the analyses.
If you need additional information, I can be reached at (include phone number).  Thank you for your consideration.

Sincerely,

(Name, address, including mail code)
(If you have any concerns or questions about the IRB, contact Angie Esquivel at 832-355-3347.  Submissions may be made directly to the IRB office, Room B501-C, directly across from the blue elevators, 5th floor.)

